Hancock-South Madison Joint Services

COMMUNITY-BASED INSTRUCTION/FIELD TRIP GUIDELINES

· Before walking to a community-based site, teachers are to fill out the Community Based Instruction Request form and submit it to their supervising JS administrator for approval no later than two days prior to the activity. 

· When bus transportation is needed, teachers should submit their request on the Field Trip Request form at least 21 days prior to the planned activity.

· Teachers should notify building principals of all off-campus trips/activities per building policy.

· Written permission must be obtained from parents for off-campus activities.  Specific destinations/activities should be listed for parents. 

· On IEP pages, be sure to include “community” under the location designation for any goal that will be potentially be addressed in an off-campus setting.

· When walking, teachers should use their discretion when inclement weather makes community-based activities questionable.  Student safety and well-being should be the primary concern when making a decision regarding whether or not to proceed with any community-based activity that weather could affect adversely.

· When crossing main thoroughfares such as U.S. 40, State Road 9, or McKenzie Road, extreme care should be taken due to the high traffic volume.  Classes should cross only at designated pedestrian crossings and extreme care should be taken to assure all students are appropriately supervised.

·  Classes should avoid walking on streets without sidewalks.

· Staff transporting GCHS students to worksites or other community-based locations in JS vans should follow existing procedures regarding van usage.

