HANCOCK‑SOUTH MADISON JOINT SERVICES
FIELD TRIP REQUEST

DIRECTIONS:
Please submit this form to the Joint Services Office at least 21 calendar days prior to the planned trip. Notice of the decision will be sent to you and your building principal.


DATE OF REQUEST:




TEACHER: 


SCHOOL: 



CLASS:  


DATE OF TRIP: 



DESTINATION: 





ADDRESS OF DESTINATION: 





DEPARTURE TIME: 


RETURN TIME: 



MEANS OF TRANSPORTATION: 





TOTAL NUMBER OF STUDENTS: 


NUMBER OF ADULTS: 



DESCRIBE NEED FOR WHEEL CHAIR LOCKS/SEAT BELTS: 






OBJECTIVES FOR THE FIELD TRIP:




RELATIONSHIP OF TRIP TO CURRICULUM:




DESCRIBE ANY COSTS INVOLVED:




     (SIGNATURE OF TEACHER)
NOTICE OF DECISION:
YOUR FIELD TRIP REQUEST IS:
( 
APPROVED   

( 
DENIED

TRANSPORTATION WILL BE PROVIDED BY: 


COMMENTS: 


  (JOINT SERVICES ADMINISTRATOR/SUPERVISOR)

Revised 6/07


