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HANCOCK‑SOUTH MADISON JOINT SERVICES

ASSISTANT AND PARA‑PROFESSIONAL EVALUATION INSTRUMENT
STAFF MEMBER:_____________________________  SCHOOL:__________________________

POSITION:_____________________________________
EVALUATION DATE:_____________

EXPLANATION:  The Para‑professional is evaluated in accordance with the evaluation criteria established in the Joint Services Policy Handbook.  Para‑professionals include clerical personnel, classroom assistants, tutor interpreters, maintenance personnel, and other staff members in non‑certified positions.  The rating criteria is as follows:

1
=
SKILL OR BEHAVIOR IS NOT DEMONSTRATED

2
=
SKILL OR BEHAVIOR NEEDS IMPROVEMENT

3
=
SKILL OR BEHAVIOR IS DEMONSTRATED SATISFACTORILY

NA
=
NOT APPLICABLE TO POSITION

QUALITIES FOR SUCCESSFUL PERFORMANCE:
____
1.
The staff member is punctual in following the established daily schedule.

____
2.
The staff member demonstrates courtesy and friendliness in dealings with others.

____
3.
The staff member cooperates with his/her immediate supervisor.

____
4.
The staff member relates well with other staff.

____
5.
The staff member relates to students in a positive manner.

____
6.
The staff member follows lesson/work plans as provided by the teacher or immediate supervisor.

____
7.
The staff member organizes work efficiently.

____
8.
The staff member manages time effectively, completing assigned tasks on schedule.

____
9.
The staff member is dependable and reliable, performing duties in a thorough manner.

____
10.
The staff member demonstrates a positive attitude and expresses concerns appropriately.

____
11.
The staff member is receptive to learning new skills and accepting new responsibilities.

____
12.
The staff member strives to improve both the quality and quantity of work.

TEACHER/SUPERVISOR COMMENTS:
EMPLOYEE COMMENTS:
RECOMMENDATION CONCERNING PROBATION/CONTINUED EMPLOYMENT


Assistant/Para-professional demonstrates skills for continued employment.



Assistant/Para-professional needs to improve skills but is recommended for continued employment.


A follow-up meeting will be arranged which will include the teacher, assistant/para-professional, and Joint Services Program Supervisor.

___________________________________
 

________________________________

TEACHER/SUPERVISOR'S SIGNATURE


EMPLOYEE'S SIGNATURE

