1834 Fields Boulevard                      Greenfield, IN 46140
                  Phone (317) 462-9219


HANCOCK-SOUTH MADISON JOINT SERVICES
TO:

JOINT SERVICES STAFF


FROM:
JS Administration

RE:

Professional Goals, Professional Day Request, In-service Activities, and Professional Activity Evaluation Form


  

As part of your professional development growth activities for the coming year, please complete the 2007-08 Professional Development Plan and submit it to the Joint Services Office by September 7, 2007.  Ongoing professional development is essential in education, and certainly no field is changing more rapidly than special education.

A Professional Day Request must be made for professional development activities that occur on school time or for which you are requesting reimbursement.  This includes requests for:

1. Attendance at conferences/workshops

2. School sponsored in-service programs

3. Visitations/observations within the Joint Services or other districts

The Professional Day Request form should be submitted to your designated Coordinator or Supervisor at least two weeks prior to the requested activity to allow time for approval and notification to you and your building principal.  Professional day requests should be made for activities that correspond to your professional goals for the 2007-08 school year.  Although the contract does not guarantee a specific number of professional development activities/days, your participation in professional growth activities is encouraged.  We will, however, be closely reviewing requests for such activities due to budget limitations.  Also, as in years past, reimbursements for meals will typically not be approved unless the workshop includes an overnight stay or a luncheon speaker.

In order for us to get feedback regarding your participation in professional development activities this year, you should complete and submit a Professional Activity Evaluation Form to our office for every in-service activity you attend or provide this year.  This form should be turned in to the JS Office as soon as possible after your workshop or conference.
Serving the students of:

Greenfield-Central    South Madison     Mt.Vernon     Southern Hancock     Eastern Hancock


